nokobit 2009 – Instructions to authors
 
Note: These instructions are to a large extent similar to the instructions for ECIS, except for the style for the reference list which is based on the EndNote style for Organization Science
 
Paper submission
Format                           The paper should be in a Word document (97 or higher) or Open Office format, formatted according to the guidelines below. 
 
Paper length                   Completed research papers are limited to 14 pages in length, including all figures, tables, references, reference list. Final papers MAY NOT exceed this limit.
Author information          You should place the author information in the first page of the FINAL PAPER, between the main title and the abstract. Refer to the template for further details. Papers submitted for review MUST NOT contain any author information due to the double-blind review process.
Paper layout
The layout of the papers should follow the definitions below. 
 
Page set up: A4, portrait.
Margins: Top 2,5 cm, Bottom 2,5 cm, Left 2,5 cm, Right 2 cm, Header 1 cm, Footer 0 cm.
Page numbers: No page numbering.
Paragraph formats are defined in the following table.
 
	Paragraph
	Definition
	Style in the template

	Basic text
All other paragraphs are formatted like Basic text if not defined otherwise below
	Times New Roman 11 pt, Alignment justified, Single spacing, Space before 6 pt
	Basic text

	Main title
	Font 16 pt, All caps, Alignment centred, Space after 24 pt
	Main title

	Subtitles
	Font 14 pt, Space before 18 and after 6 pt, Keep with next, Alignment left
	Subtitle

	Authors
	Font 12 pt, Hanging 0,5 cm, Alignment left
	Authors

	Abstract text
	Italic
	Abstract

	Heading 1
	Font 14 pt, Bold, All caps, Hanging 1,5 cm, Numbered, Keep with next, Alignment left
	Heading 1

	Heading 2
	Font 12 pt,  Bold, Hanging 1,5 cm, Numbered, Keep with next, Alignment left
	Heading 2

	Heading 3 (discouraged)
	Italic, Hanging 1,5 cm, Numbered, Keep with next, Alignment left
	Heading 3

	Figure and table titles
	Italic, Alignment left, Hanging 2,5 cm, Space after 6 pt
	Figure title

	Figures
	Space before 12 pt, Keep with next, Alignment left
	Figure

	Table cells
	Font 10 pt, Alignment left, Space before 0 pt
	Table

	Bulleted list
	Bulleted, Hanging 0,5 cm, Space before 0
	Bullet

	Bulleted list, second level
	Bulleted, Left indent 0,5 cm, Hanging 0,5 cm, Space before 0
	Bullet 2

	Footnotes (discouraged)
	Font 9 pt, Alignment left
	Footnote text

	Reference list
	Hanging 0,5 cm, Alignment left
The references are listed alphabetically at the end of the paper.
	Reference list

	References in the text
	Authors' names and year of publication in parentheses. If there is more than one author, the subsequent references should appear as the first author followed by ‘et al’. 
	 


Table 1.           The paragraph styles of NOKOBIT
Citations
Here are some examples showing how citations should be used: 
         In his seminal work Leino (2001) found that ... 
         Nowadays almost everything is end-user computing (Smith 2002). 
         However, many counter-arguments exist (Jörgenssen 1999, Lee & Lee & Li 2000). 
         Reponen (1995), Sin and Powell (2001) and Suomi (1998) all agree that ...
         Smythe, Jones and Lee (1991) found that ... Smythe et al. (1993) later found that ... 
         A closer analysis of the data (Salmela 1999, table 2) shows that ...
         Ansoff (1965, p. 67) already stated that ...
Examples for formatting references are given in the template file.  If using endnote please remove endnote field codes before submitting your paper.
 
Reference list
The reference list should be based on the Organization Science style in the EndNote library:
 
Journal articles: Author(s), year, title, name of journal, volume, issue, pages: 
Andreu, R. and Ciborra, C. (1996) “Organisational Learning and Core Capabilities Development: The Role of IT”.  Journal of Strategic Information Systems, Vol. 5, issue 2, pp. 111-127.
Carr, N. (2003) “IT Doesn`t Matter”. Harvard Business Review, May 81(5), 41-49
 
 
Conference papers: Author(s), year, title of paper, name of conference, location of conference, pages: 
 
Ciborra, C (1999) IT and Hospitality In IRIS 22 Proceedings. University of Jyvaskyla.
 
 
Books with one or more authors: Author(s), year, title of book, publisher, city
Hardy, C. (1994) Managing Strategic Action. Sage Publications, London
Kirchmer, M. (1998). Business Process Oriented Implementation of Standard Software: How to Achieve Competitive Advantage Quickly and Efficiently. Springer, Berlin.
 
 
Chapter in an edited book: Authors of chapter, year, title of chapter, authors or editors of the book, title of book, publisher, city, pages:
 
Larsen, T. J. (1993) "Globalization of Information Technology: Here to Stay or a Passing Fad?," in Khosrowpour, M. and Loch, K. (Eds), Global Information Technology Education: Issues and Trends: Idea Group Publishing, Harrisburg, PA pp. 105-138.
